
Post-completion
Optional Practical 
Training (OPT)



OPT - Overview

• OPT (short for Optional Practical Training) is a type of employment 
opportunity which allows F-1 students to obtain work experience in 
areas related to their academic major.

• 12 months per education level (Bachelor’s, Master’s, Doctorate)
• Website: https://www.lewisu.edu/studentservices/iss/opt-

overview.htm

https://www.lewisu.edu/studentservices/iss/opt-overview.htm


OPT Eligibility

● Cumulative GPA requirement for OPT recommendation:
● Graduate students: 3.25 or higher
● Undergraduate students: 2.25 or higher
● Students who do not meet this requirement may apply ONLY AFTER completing their degree.

● You have a valid F1 visa.
● You have been enrolled in a full course of study for one academic year on your current I-20.
● You have not exceeded 12 months/ 365 days of full-time CPT.
● You have not exceeded 24 months of Pre-completion OPT.
● A job offer is not required to apply for OPT.
● The employment must be directly related to your program of study and must be 

professional/appropriate for someone with your level of education.



Employment permitted on Post-OPT
Requirement: Report and email any employment changes to ISGSS@lewisu.edu within 10 days of the change. 



When can I apply for OPT?
90-60-90 Rule: 

• OPT application window opens 90 days before your degree completion date. 
• You can choose your OPT start date between your degree completion date to 60 days after. 
• You are required to find a job opportunity from your chosen OPT start date up to 90 days after.

May 2026 Graduates:



Unemployment

• During your initial post-completion OPT period, you can have 
up to 90 days of unemployment. 

• The 'clock' begins on the start date listed on your EAD. 
• USCIS keeps track of your unemployment days based on the 

employment information reported in your SEVIS record. 
• If you accrue more than 90 days of unemployment or fail to 

provide OPT updates, USCIS will terminate your record.



OPT submitted but failed to graduate on time
If you find that you will not graduate on time (failed a final course), 
please contact our office (ISGSS@lewisu.edu) immediately. You will 
need to  withdraw your OPT application from USCIS, but please discuss 
with us first, as each situation is unique.

Please also take careful note of the program end date on your I-20 with 
the OPT Request. Any requested changes to an I-20 (including program 
extensions) must be made before the program end date.

SEVIS Correction Requests are only approved if a student can show 
proof (email, etc.) that they asked a DSO for a program extension before 
the program end date.



OPT Application Process
https://www.lewisu.edu/studentservices/iss/opt-overview.htm

https://www.lewisu.edu/studentservices/iss/opt-overview.htm


IMPORTANT! Do not submit your OPT payment or application to USCIS until you 
receive the I-20 with OPT recommendation from an ISGSS - DSO.

This is a sample I-20 
with 

OPT recommendation 
on the 2nd page.



STEP 1: Review and watch the OPT application guide

a. Spring 2026 OPT application workshop recording
b. Spring 2026 OPT application PPT presentation
c. OPT online application video tutorial
d. Guide to filing for OPT online through USCIS

Links will be shared after the OPT workshop



STEP 2: Graduation application

a. Apply for the current semester graduation. See complete instructions here.
b. If you missed the graduation application deadline, contact the registrar’s 

office (email: registrar@lewisu.edu).
c. You will not be able to continue with the next steps if you have not applied 

for graduation.

https://www.lewisu.edu/commencement/graduation-application.htm
mailto:registrar@lewisu.edu


STEP 3: OPT Academic Advisor Recommendation Form

a. The form linked above must be completed by BOTH the student and their academic 
advisor.

b. A minimum overall GPA of 3.25 is required to receive a recommendation for OPT. 
Students who do not meet this requirement may apply ONLY AFTER completing 
their degree.

c. Section 1 should be filled out by the student.
d. Section 2 should be completed by the academic advisor and returned back to the 

student.
e. The completed OPT academic advisor recommendation form should be uploaded 

as one of the requirements in STEP 5 below.

https://www.lewisu.edu/studentservices/iss/pdf/OPT%20Academic%20advisor%20recommendation%20form.pdf


Should be filled 
out and signed by 
the student

Should be filled out 
and signed by  your 
Academic Advisor

• Link: OPT 
academic advisor 
recommendation 
form

https://www.lewisu.edu/studentservices/iss/pdf/OPT%20Academic%20advisor%20recommendation%20form.pdf


STEP 4: USCIS Online Account

a. Go to https://www.uscis.gov/ and create your USCIS online account (only if you have not made an 
account already). 

i. Use a personal email address when creating the account. 
ii. Do not use your Lewis University email address when creating the account.
iii. If you already have an USCIS account, proceed to STEP 4b.

b. When the USCIS account is created, you will need to start entering information to start your I-765 
Employment Authorization Application (category C03B) so that you can generate a 
snapshot/draft of the form I-765 that is one of the required application documents for review. 
Once you have saved a copy of your draft/snapshot of the form I-765, proceed to STEP 5.

i. See next slide

https://www.uscis.gov/
https://www.uscis.gov/


Review the online application guide on STEP 1.

i-765 draft snapshot (PDF)



STEP 5: Requesting I-20 with OPT Recommendation

a. You must have ALL of the following documents ready before stathe online guide on STEP 1 before
starting the form. ISGSS has the right to deny your application if documents are incomplete.

i. OPT Academic Advisor Recommendation Form (see STEP 3a)
ii. Form I-765 (draft snapshot from your online application – see STEP 4b)
iii. Copy of your valid passport & F-1 visa
iv. Copy of your most recent I-94
v. New/ most recent 2x2 photo. See photo requirements here.
vi. Copy(s) of your previous I-20s with CPT or OPT authorization (only if you did CPT/OPT)
vii. EAD Card (only if you have an EAD card before)

b. Upload ALL required documents here: ISGSS - Post Completion OPT Application Google Form.
c. Processing time is at least 15 business days upon submission of the google form to receiving the I-20

with OPT recommendation.

https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html
https://forms.gle/WfNWPZ5fEgq7rh4R8


Important note on 2x2 photo 
requirement

Due to increased RFEs for incorrect photos, we strongly recommend 
using a professional visa photo service (The UPS Store, Walgreens, or 
CVS) and obtain a digital copy of your official 2x2 photo to upload to 
your online application to ensure it meets all the requirements.

Use the U.S. Department of State's photo composition tool. You may also 
see photo examples here.

Not accepted:
- old/ reused photos
- scanned 2x2 photo (bad quality photo/ blurred)
- unprofessional clothing
- person not centered
- background is cropped using a photo retouching tool, changing the 
outline of the head, face, and neck.

Incorrect photos may result to delays in your application and a 
request for evidence (RFE) from USCIS.

https://offers.theupsstore.com/search?coop=602&offer=passport-photos-offer
https://offers.theupsstore.com/search?coop=602&offer=passport-photos-offer
https://www.cvs.com/photo/passport-photos
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos/photo-examples.html


STEP 6: Final review of OPT documents by ISGSS

a. ISGSS will review your documents and will contact you with any required 
changes or updates within the 15 business day timeline.

b. When everything is complete, your documents will be assigned to a DSO for 
processing.

c. ISGSS will send you an email attaching your new I-20 with OPT 
Recommendation with further instructions to follow.



STEP 7: Submission and payment of OPT application to USCIS

a. An ISGSS DSO will email you attaching your I-20 with OPT Recommendation.
b. You should then print and sign your I-20 in ink. 
c. Scan and upload your signed I-20 with OPT Recommendation under the I-20 Certificate of 

Eligibility for Nonimmigrant Student Status section in the USCIS online application.
d. Once you upload ALL requirements including your signed I-20 with OPT 

recommendation from a DSO, you can now pay and submit your application.

NOTE: USCIS must receive your application within 30 days of the time the I-20 was issued for
OPT recommendation or it will be DENIED.



What do I need to do after submitting my OPT 
application to USCIS?

After receiving your approval notice for Post Completion OPT from USCIS, you must report your employment to ISGSS 
immediately. You are still an F-1 student even though you are doing OPT. If you do not report to our office within 90 days 
after your approved OPT start date, your status will be terminated. If you cannot find a job within 90 days of the start of your
OPT, then you must make plans to depart the US immediately or change to some other status in the US.

Steps:
1. Work with your employer to complete the OPT & STEM OPT Employer Information Form
2. Upload your documents to the ISGSS - OPT Employer Google Form.

a. OPT EAD card
b. Offer letter
c. OPT & STEM OPT Employer Information Form
d. I-797 for new initial employment report

https://www.lewisu.edu/studentservices/iss/pdf/OPT-STEM%20OPT%20Employer%20Info%20Form%20V11.pdf
https://docs.google.com/forms/d/e/1FAIpQLSctBiYJe6bRthWl_YMQcQ2kBAks6EUEO1ZQHA6L-_Ga0TUxoA/viewform?usp=sharing


USCIS New Rule for 2x2 photos and 
RFEs/biometric processing requests

• As of December 12, 2025, USCIS has a new process for photo identification processing on 
many government applications including the Form I-765. 

• Continue to follow the 2x2 photo rules described in Slide 17 above.

• We strongly recommend using the photo composition tool on the I-765 online application 
(described on Slide 17) when uploading your photo.

• Request for Evidence (RFE) for photo appointments are now very normal and should not 
be cause for concern if that is the only RFE item.

• If you receive a RFE, please send a copy to ISGSS@lewisu.edu immediately. If you have 
multiple RFE items, those will also need to be settled.

• Follow the RFE instructions from USCIS for photo appointment info.

• Following all final RFE instructions after RFE photo appointment. 

• You may be asked to upload something to your USCIS portal after photo appointment. 

• Reminder: each RFE is unique, so pay careful attention to the instructions on YOUR RFE.

mailto:ISGSS@lewisu.edu


Showing that OPT is directly related to your degree 
program

• After your OPT has been approved and you start working, you are required to report 
what your position is and how it is related to your degree program via the OPT 
employer form from ISGSS. 

• You must be able to concisely describe how your work is related to your studies in 2-
3 sentences. 

• The ISGSS office cannot provide feedback on your degree relevancy statement or 
edit for clarity/corrections. If you submit the OPT Update form to report 
employment, we will report it to USCIS exactly how you've written it. Make sure to 
proofread before submitting your updates.



SEVP – Student and Exchange Visitor Program

• This is an OPTIONAL tool, not required by federal regulation, that lets students on OPT and 
STEM OPT meet their legal reporting requirements. Students can use the SEVP portal to 
report these changes.

• Only students with approved OPT or STEM OPT can create a SEVP portal. 
• Once your OPT is approved, you will receive an email notice that includes a link to the SEVP 

portal registrations. 
• While you do have the option to use the portal, the requirement is that you report 

employment to us (isgss@lewisu.edu), not through the portal. There is nothing that gets 
uploaded in SEVIS and you just need to report employment changes through the OPT 
employer form provided by our office.

• SEVP is not SEVIS (Student and Exchange Visitor Information System). Students cannot 
access SEVIS. 



Traveling while on OPT

• It is not recommended to travel while OPT is pending. 

• You may travel outside of the US; however, there will be risks 
in re-entering the US without proper documentations. 

• If your OPT is approved and you have a job offer, prepare the 
following before traveling and for re-entry: 
• Email isgss@lewisu.edu 2 weeks before your travel date 
• Bring your valid passport and visa 
• Bring your updated i20 
• Bring your EAD card and OPT job offer letter



What can I do after my 12-month OPT period?

• If you are eligible for a STEM extension, email 
ISGSS@LEWISU.EDU 90 days before your OPT EAD end date. 

• Your STEM extension application window opens 90 days before 
your OPT end date. 

• To check whether you are eligible for the 24-month STEM 
extension, check your CIP code on your i20 if it matches on the 
US Immigration and Customs Enforcement website.

• Check the STEM OPT extension document on our ISGSS website 
for more details.

mailto:ISGSS@LEWISU.EDU


Thank you and good luck with your 
OPT application!

For any other questions, please contact 
our office by sending an email to 

ISGSS@LEWISU.EDU.
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